APPLICATION FORM 
HEAD OF FUNDRAISING AND FINANCE

PERSONAL DETAILS
Name:
Email address:
Phone number:
Home address:
Are you related to, or do you live with, any present or former staff or Board members of Stay Up Late?          No |_|     Yes |_|
[bookmark: Check1]Are you permitted to work in the UK?    No |_|     Yes |_|

EMPLOYMENT OVERVIEW
Please attach a CV (maximum 2 pages) outlining your employment history and relevant experience.

SUPPORTING QUESTIONS
Please provide a short supporting statement (maximum 2 pages)
Covering the following:

1. Why you are interested in this role and in working at Stay Up Late.
What has attracted you to the organisation and to this role at this
point in your career?
2. What experience, skills, and perspective you would bring to the role.
This should include relevant experience in:

· Fundraising or income generation
· Financial management
· Working in small or values-led organisations

You do not need to address every part of the job description in turn. We are interested in understanding your motivation, judgement, and how your experience would support the organisation’s sustainability and values.

REFERENCES
Please provide details of two referees, one of whom should be your current or most recent line manager.

References will only be taken up after a conditional offer has been made, unless otherwise agreed.
Referee 1
Name:
Role:
Organisation:
Email:
Dates from/to:
Relationship to you:









Referee 2
Name:
Role:
Organisation:
Email:
Dates from/to:
Relationship to you:








FURTHER INFORMATION
The Data Protection Act 1998 requires that any staff handling personal data on others must follow certain principles in relation to the data that they hold.  Individuals have rights of access to data that is held on them and rights to claim for damages if various offences occur.  This covers manual as well as computerised records.
In implementing the legislation, Stay Up Late adopts a simple and straightforward policy that is, so far as is possible, easy to understand and unambiguous in its application.  The Charity should not keep on record any information, opinion or judgement that we would not be comfortable showing to its subject and explaining or justifying if called upon to do so.
If you are unsuccessful in this application, we will keep this form on file for 6 months should you wish to be 
considered for other voluntary or paid vacancies as they arise. 
Please tick to show your agreement to this: |_|

Disciplinary Record:	
Have you ever been the subject of disciplinary action in the past?
No |_|	Yes |_|

If yes, please give details below 
	Date
	Employer
	Subject
	Outcome

	


	
	
	




Convictions: Have you ever been cautioned by the police or convicted of a criminal offence?         
No |_|	Yes |_|  	
Have you ever been referred to the children’s or adult’s ‘barred’ list?                             
No |_|	Yes |_|  	

If yes to either question, please give details on a separate sheet, this should exclude any spent convictions under Section 4(2) of the Rehabilitation of Offenders Act 1974, unless the job for which you are applying involves working with vulnerable adults, in which case both spent and unspent convictions cautions, bindovers and pending prosecutions must be declared.

Bankruptcy: Only to be completed if you are applying for a finance or managerial post.

Have you been declared bankrupt or do you have an individual voluntary agreement with creditors?    
No |_|	Yes |_|	

DECLARATION
I certify that the information given in this application is true and accurate to the best of my knowledge. I also understand that if I get the job and the information given is subsequently found to be false, I may be liable to dismissal. If I am successful in my application, I agree to the references (as stated on page 1 of this form) being requested.
Signed:
Date:
All sections should be completed by the applicant themselves. If this is not possible, the name of the person completing the form and reason should be stated here:

EQUALITY & DIVERSITY MONITORING
Please complete the separate Equality & Diversity Monitoring form.
This information is stored separately and is not used in short-listing.
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